GENERAL CONDITIONS
INFORMAL BIDS

(Project Between $25,000 & $100,000)

GUIDE TO STANDARD MODIFICATIONS:

(1)
Page 2      Article 1.1            Insert Bid Date    _______________________________
(2)
Page 3      Article 7.4            Enter Completion Date _________________________________
(3)
Page 4      Article 12              Insert Prebid Date ___________________________________
(4)
Page 4      Article 12              Insert Prebid Time ____________________________________
(5)
Page 4      Article 12              Insert Location of Prebid________________________________

(6)
Page 4      Article 12              Insert Name of Design Lead _____________________________
(7)
Page 10    Notice of Award     List Appropriate People ________________________________

                                               ____________________________________________________

(8)
Page 20    Article 1.6.1            Insert Completion Date ________________________________
(9)
Page 20    Article 1.7.2            Name of person in the department that is familiar with chemicals


                                                on site _____________________________
(10)
Page 23    Article 2.1.1            Description of Work ___________________________________

                                                ____________________________________________________


                                               ____________________________________________________

(11)
Page 23    Article 2.1.2            Insert Completion Date _________________________________
(12)
Page 23   Article 2.1.3            Insert Name of Design Lead _____________________________
(13)
Page 23    Article 2.1.3            Insert Date, Time & Location of Prebid Meeting


                                                ___________________________________________________

(14)
Page 23    Article 3.1               Insert Allowances, If Any _______________________________

                                                ____________________________________________________


                                               ____________________________________________________

(15)
Page 23    Article 3.2               Insert Unit Prices, If Any ________________________________

                                                ____________________________________________________

(16)
Page 23   Article 3.3               Insert Alternates, If Any ________________________________

                                                ____________________________________________________


                                               ____________________________________________________

(17)
Page 26   Article 5.1.6           Use Existing Sanitary Facilities or Contractor Supply


                                               ____________________________________________________

(18)
Page 28    Article 6.1              Provide List of Owner Furnished Products, If Any


                                              _____________________________________________________


                                              _____________________________________________________

GENERAL CONDITIONS

INFORMAL BIDS

(Projects Between $25,000 & $100,000)

The following document was created to provide some of the more important Division 0 and Division 1 sections for a project.  However, just because a project falls within the price range it does not mean that additional requirements should not be included in the contract documents.  It is suggested that the fully detailed Divisions be reviewed and sections deemed necessary be added.  If necessary some or all of the detailed requirements could be used on smaller projects.

An asbestos survey and inspection must be conducted prior to releasing these documents to the bidders.  The inspection report should be available to all bidders and a copy should be given to the successful bidder.

We must identify a contact in the building responsible for knowing what hazardous chemicals are kept in the building and providing SDS information on those chemicals to the CONSTRUCTOR.
INSTRUCTIONS TO BIDDERS
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ARTICLE 1 ‑ RECEIPT AND OPENING OF BIDS

1.1
The Board of Regents, State of Iowa, hereinafter called the "Owner", will receive bids using the electronic bidding documents provided at www.bidexpress.com until 2:00 p.m. local Iowa time on ____(1)_____.  Properly received bids will then be publicly opened and read aloud at Facilities Management, 1801 W. 31 St., Conference Room 21, University of Northern Iowa, Cedar Falls, IA.
1.2
Each Bidder shall be solely responsible for electronically submitting their bid before the time specified in Paragraph 1.1 above.

ARTICLE 2 ‑ PREPARATION OF BIDS

2.1
Bids shall be prepared as instructed at www.bidexpress.com.  Fields with an * are required before the bid can be submitted.  Separate bids must be submitted for each bid package.  Bid packages cannot be combined on one form
ARTICLE 3 – IOWA TARGETED SMALL BUSINESS PROGRAM

3.1
By submitting an offer in response to this proposed solicitation, the Bidder warrants that it has taken documented steps to encourage the participation of Targeted Small Businesses.  The goal for this project is 10%.

ARTICLE 4 ‑ SUBMITTAL OF BIDS
Bids shall be submitted using the electronic bidding documents provided at www.bidexpress.com.  Fields with an * are required before the bid can be submitted.
ARTICLE 5 ‑ BID SECURITY FOR NON-TARGETED SMALL BUSINESS BIDDERS

5.1
Bids shall be secured only by a cash deposit, cashier's check, certified check, or a bid bond in an amount of at least five percent of the bid.  Bids must be submitted via www.bidexpress.com.  A scanned copy of the Bid Bond must be uploaded on www.bidexpress.com.   The original Bid Bond must be delivered to University of Northern Iowa, Facilities Management, Attn. Sharon Cordes, 1801 W. 31st St., Cedar Falls, IA 50614-0530 within forty eight (48) hours after bid opening.  Cash Deposits, Cashier’s Checks, and Certified Checks must be in the Facilities Management office before bids are due.  Bids accompanied and secured by any other form of bid security shall automatically be disqualified.

5.2
Certified checks and cashier's checks shall be made payable to the Board of Regents, State of Iowa.

5.3
Bid bonds must be either in the form prescribed by the Board of Regents, State of Iowa, contained elsewhere in this document, or in a form approved by the American Institute of Architects.  

5.4
Bid security shall be agreed upon as the measure of liquidated damages which owner will sustain by failure, neglect or refusal of bidder to deliver a signed contract stipulating performance of the work in unqualified compliance with contract documents within ten (10) days after notification of award of contract is given.

ARTICLE 6 - BID SECURITY FOR TARGETED SMALL BUSINESS BIDDERS
6.1
On projects where bid amount exceeds $50,000, the instructions in Article 5-Bid Security for Non-Targeted Small Business Bidders apply.

6.2 On bids of $50,000 or less, Certified Targeted Small Businesses, as part of the bid documents, may either provide a bid bond OR a bond waiver from the Department of Inspections and Appeals.  

ARTICLE 7 – BIDDER’S REPRESENTATION
7.1
Read and completely understands the contract documents.

7.2
Visited the site and is totally familiar with the conditions under which the Work is to be performed including availability and cost of labor and materials.  Tours of the site will be conducted as stated in Article 12.

7.3
Based the bid upon the materials and equipment described in the contract documents.

7.4
Agreed that the contract time will begin on the working day next following selected Bidder’s receipt of Notice of Award and to fully complete all contract work not later than ______(2)________.

7.5
No substitutions will be considered unless written request is submitted along with sufficient documentation to allow detailed comparison of products.

ARTICLE 8 ‑ SUBSTITUTIONS

8.1
No substitution for the materials and equipment described in the contract documents will be considered during the bidding period unless written request has been submitted to the DESIGN PROFESSIONAL for approval at least fourteen (14) days prior to the date set for receipt of bids.  Each such request shall include a complete description of the proposed substitute, the name of the material or equipment for which it is to be substituted, drawings, cuts, performance and test data and any other data or information necessary for a complete evaluation.

8.2
If the DESIGN PROFESSIONAL approves any proposed substitution, such approval shall not be considered official until it is set forth in an addendum.  Bidders are cautioned to refrain from including in their bid any substitutions which are not confirmed by written addenda.

ARTICLE 9 – METHOD OF AWARD
9.1
Owner may reject any or all bids, waive irregularities or technicalities in any bid, and accept any bid in whole or in part which it deems to be in its best interests.

9.2
Contract shall be considered awarded when the selected bidder receives a written “Notice of Award” from the Owner.

ARTICLE 10 – EXECUTION OF CONTRACT

10.1
Selected bidder shall, within ten (10) calendar days after receipt of Notice of Award, enter into written contract with the Owner in the Form of Agreement included in these documents, for performance of the work described in the Contract Documents.
10.2
The Contract, when duly executed, shall represent the entire agreement between parties.

10.3
Simultaneously with the delivery of the executed Contract, the CONSTRUCTOR shall furnish a performance and payment surety bond in the amount of 100% of the Contract Sum as security for faithful performance of the Contract and for the payment of all persons performing labor and furnishing materials for the work, or pursuant to Supplementary Conditions, evidence of eligibility for waiver of the bond requirements.  The bond shall be on the form included herein.  The surety on such bond shall be a surety company duly authorized to do business in the state of Iowa.  Attorneys-in-fact who sign surety bonds must file with each bond a certified and effectively dated copy of their power of attorney.

10.4
Completed Contract and Contract Performance and Payment Bond shall be dated the same.
ARTICLE 11 – IOWA STATE BUILDING CODE
11.1
All construction under this contract shall conform to the requirements of the Iowa State Building Code.  The provisions of the Iowa State Building Code will be strictly adhered to and will take precedence over local governmental bodies’ regulations.  Work not regulated by Iowa State Building Code shall be performed in accordance with other applicable local regulations.

ARTICLE 12 – PREBID CONFERENCE
Bidder is encouraged to attend a prebid conference on _______(3)__________, at ______(4)_________ in _____________(5)_________________, University of Northern Iowa, Cedar Falls, Iowa.  All contractors expecting to submit a bid in their name should attend this meeting and site visit.  Other site visits may be made by appointment only, 48 hours in advance, by contacting __________(6)_______________ at 319-273-2611.

BID BOND

The CONSTRUCTOR, 

     



 has submitted a Bid to the OWNER, 


__________________________________(the “OWNER”) for the 



(the “Project”) in accordance with the Bidding Documents, including Drawings and Specifications prepared by 





 (the “DESIGN PROFESSIONAL”).

By virtue of this Bid Bond (the “Bond”), the CONSTRUCTOR as Principal and 





 as Surety (“Surety”), are bound to the OWNER as Obligee in the maximum amount





, Dollars ($


) (the “Bond Sum”).  The CONSTRUCTOR and Surety hereby bind themselves, their heirs, executors, administrators, successors and assigns, jointly and severally, as provided herein.

1.   If the Obligee shall accept the bid of the CONSTRUCTOR, the CONSTRUCTOR shall enter into an Agreement with the Obligee in accordance with the terms of such Bid.

2.   CONSTRUCTOR shall procure such bond or bonds as are specified in the Contract Documents for the faithful performance of the Work and for the prompt payment of labor and materials furnished in the performance of the Work.

3.   If the CONSTRUCTOR fails to enter such Agreement and give such bonds, the CONSTRUCTOR shall pay to the Obligee the difference between the amount of CONSTRUCTOR’s bid and the amount of such agreement the Obligee in good faith executed with another Party to perform the Work covered by CONSTRUCTOR’s Bid, not to exceed the Bond Sum stated above.

4.   If the CONSTRUCTOR shall fulfill its obligation under Articles 1 through 3, then this obligation shall be null and void; otherwise it shall remain in full force and effect.

This Bond is entered into as of 



 (date)

SURETY: 






 (seal)

BY:








Print Name: 







Print Title: 






 (Attach Power of Attorney)

Witness: 








(Additional signatures, if any, appear on attached page)

CONSTRUCTOR: 






 (seal)

BY:








Print Name: 







Print Title: 






 (Attach Power of Attorney)

Witness: 








(Additional signatures, if any, appear on attached page)

BOARD OF REGENTS, STATE OF IOWA

TARGETED SMALL BUSINESS FORM

PROJECT:

______________________________________
  

________________________

Bidder’s Company Name






Area Code/Telephone

____________________________________________________________________________

Address 




City                
 

State       
Zip Code

Bidder to fill out Columns 1 through 5 and submit with their bid.  

	Column 1                                    TSB Company

Name and Address
	Column 2 Phone         No.
	Column 3

Date(s)

Contacted
	Column 4 Quotes Received

Yes/No
	Column 5               Quotation Used In Bid

Dollar Amt. Proposed to be contracted

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(Use second sheet if needed.)

If Bidder did not contact any certified Targeted Small Businesses then state reason(s) why:

___________





_______________________

Date







Signature of Bidder









(The same person that signs the Form of Bid)

CONTRACTOR FORM

Board of Regents, State of Iowa

    EQUAL EMPLOYMENT OPPORTUNITY

DATA REPORTING FORM
INSTRUCTIONS:

The Board of Regents, State of Iowa asks your cooperation in completing this form, which is designed to gather data relative to your work force.  Please include the completed form as part of your bid documents.

1. EMPLOYMENT DATA:  In the first column, include the current total number of employees.  These figures should be indicative of your present work force, not those employees working on a particular Regents project.

	
	Total No. of Employees
	Minorities
	Females

	Officials & Managers
	
	
	

	Professionals
	
	
	

	Office & Clerical
	
	
	

	Plumbers & Steamfitters
	
	
	

	Electrical Workers
	
	
	

	Bricklayers
	
	
	

	Carpenters
	
	
	

	Laborers
	
	
	

	Ironworkers
	
	
	

	Operating Engineers
	
	
	

	Painters
	
	
	

	Sheet Metal Workers
	
	
	

	Elevator Constructors
	
	
	

	Asbestos Workers
	
	
	

	Boilermakers
	
	
	

	Roofers
	
	
	

	
	
	
	


2.



-



Company Name
Telephone Number


Address
City
State
Zip Code


Date
Signature of Official Completing this Report

NOTE:  This should be signed by the same legally authorized representative who signs the bid.

CERTIFICATE OF REPORTING

The undersigned hereby certifies that he/she has filed an Equal Employment Opportunity Data Reporting Form with one of the Board of Regents, State of Iowa institutions in the past twelve (12) months.

Company Name

Address

City
State
Zip Code

Signature of Official Completing this Report

Date

NOTE:  This should be signed by the same legally authorized representative who signs the bid.

NOTICE OF AWARD

Date:

____________________________

____________________________

____________________________

Dear  _________________:

(Title of Project)

You are hereby notified that the Board of Regents, State of Iowa has approved the award of contract to you for the above project in the amount of $                              based upon your bid of                    .  The contract sum is comprised of the base bid of $                            and alternate(s)                         .

Please submit a list of your subcontractors who will work on the project within 48 hours after receipt of this notice.  A form for the list is enclosed for your convenience.  

A copy of the Agreement between CONSTRUCTOR and OWNER (two pages) and the Contract Performance and Payment Bond (two pages) are attached.  When completed, email the documents along with a copy of your certificate of insurance to Sharon Cordes, Facilities Management, University of Northern Iowa, 1801 W. 31st Street, Cedar Falls, IA  50614-0530.  Each copy of the bond should be signed or countersigned by an Iowa resident agent and accompanied by a Power of Attorney.  The completed agreement and bond must be in our hands within ten days after receipt of this notice.

A Project Contact List/Subcontractor List form is enclosed in order to provide you with the Iowa Construction Sales Tax Exemption Certificates.  Please complete the form and return.

Also enclosed is a copy of the liability insurance requirements from the General Conditions of the project manual for you to send to your insurance agent so that proper insurance coverage and the required certificate of insurance may be provided.

Upon receipt of these items, we will continue execution of the documents and return one completed copy to you for your file.  At that time (or earlier if you wish) a preconstruction meeting will be arranged to review contract conditions, coordinate commencement of construction, and discuss project procedures.  A detailed construction schedule and list of key on-site personnel with qualifications must be submitted to ______________________ of this office and the project DESIGN PROFESSSIONAL seven days prior to the preconstruction meeting.  Please contact ___________________ and the DESIGN PROFESSINAL to arrange the meeting.

The contract time for the completion of the work is _______________.  The contract time begins on the working day next following receipt of this notice.  Work at the site shall not commence until insurance certificates are on file.

Keep in mind that the Targeted Small Business (TSB) participation goal for this project is in the amount of __________%.  You are encouraged to use TSBs as much as possible.

Notice of Award

Page 2

Enclosed is the TSB Final Payment Reporting Form.  Final payment to you will be contingent upon receipt of the completed forms and any keys issued to you.

Please call if you have any questions.

Sincerely,

Jeanne Alcantara
Job Cost & Business Operations Manager
sc
Enclosures

C: 
(7) (Design Professional)

Michael Hager, UNI


Tonya Gerbracht, UNI

Mike Zwanziger, UNI


Brent Ascher, UNI

FORM OF AGREEMENT BETWEEN CONSTRUCTOR AND OWNER

This AGREEMENT made the _____ day of  __________________ in the year Two Thousand and _______ BY AND BETWEEN _________________________________________hereinafter called the CONSTRUCTOR, and the Board of Regents, State of Iowa, hereinafter called the Owner, on behalf of the University of Northern Iowa, Cedar Falls, Iowa.

WITNESSETH, that the CONSTRUCTOR and the OWNER for the considerations hereinafter named agree as follows:

Article 1.  Scope of Work – The CONSTRUCTOR shall furnish all of the materials and perform all of the work shown on the Drawings and/or described in the Project Manual entitled: ________________ _____________________________________________________________________prepared by _____________________________________________________________acting as and, in these Contract Documents entitled, the DESIGN PROFESSIONAL, and the CONSTRUCTOR shall do everything required by this Agreement, and the Contract Documents for the completion of the Contract.

Article 2.  Commencement and Completion of Work – The work to be performed under this Agreement shall be completed by __________________.  It is agreed that the Contract Time is of prime importance and of the essence of this Agreement and that failure to complete the Work on schedule will cause the OWNER to sustain substantial damages.  The Contract Time will, however, be extended in the event of occurrence of any conditions described in Paragraph 6.3 of the General Conditions of the Contract.

Article 2a. Liquidated Damages – In the event the CONSTRUCTOR shall fail to meet the requirements for substantial completion of the Work within the time fixed for such completion, or within the time to which such completion may have been extended, the CONSTRUCTOR shall pay to the OWNER the sum of ____________________________ Dollars ($) for each and every calendar day that the time consumed in completing his work exceeds the time allowed therefore.  Said sum is hereby fixed and agreed as the liquidated damages that the OWNER will suffer by reason of such delay, in view of the difficulty of accurately ascertaining the loss which the OWNER will suffer by reason of inability to enter into possession, occupy of use the structure or facility, and is not imposed as a penalty.  The OWNER will deduct and retain out of the moneys which may become due hereunder to the CONSTRUCTOR the amount of such liquidated damages, and in case the amount which may become due hereunder shall be less than the amount of liquidated damages suffered by the OWNER shall pay the difference upon demand by the OWNER.

 In the event the CONSTRUCTOR shall fail to substantially complete the work within the time fixed for such completion, or within the time to which such completion may have been extended by contract change order, the CONSTRUCTOR shall pay to the OWNER the sum of ________  _____        _ Dollars ($) for each and every calendar day that the time consumed in completing his/her work exceeds the time allowed therefor.  Substantially Complete means the space is suitable for Owner Occupancy as determined by the OWNER.  If the CONSTRUCTOR does not complete all punchlist items by the final completion date he shall pay to the OWNER $___________ for each and every calendar day.  Said sums are hereby fixed and agreed as the liquidated damages that the OWNER will suffer by reason of such delay, in view of the difficulty of accurately ascertaining the loss which the OWNER will suffer by reason of inability to enter into possession, occupy or use the structure or facility, and is not imposed as a penalty.  The OWNER will deduct and retain out of the moneys which may become due hereunder to the CONSTRUCTOR the amount of such liquidated damages, and in case the amount which may become due hereunder shall be less than the amount of liquidated damages suffered by the OWNER, the CONSTRUCTOR shall pay the difference upon demand by the OWNER.

Article 3.  The Contract Sum – The OWNER shall pay the CONSTRUCTOR for the performance of the Contract, subject to additions and deductions provided therein, in current funds the NET CONTRACT SUM indicated below:



BASE PROPOSAL



$___________________



ALTERNATE NO.  1
(ADD/DEDUCT)
$___________________



ALTERNATE NO.  2
(ADD/DEDUCT)
$___________________



NET CONTRACT SUM


$___________________

Article 4.  Progress Payments – The OWNER will make partial progress payments to the CONSTRUCTOR not more than once a month on the basis of a certified estimate of the work performed and material satisfactorily stored, the value of which is substantiated by vendors’ priced invoices, as set forth in the General Conditions of the Contract.  Payments will be made without retention until ninety-five percent of the contract amount has been paid.  The OWNER will withhold the remaining five percent of the contract amount until final payment consistent with the provisions of Chapters 262 and 575 of the Code of Iowa.

Article 5.  Acceptance and Final Payment – Final payment of the remaining portion of the contract will be released for processing thirty (30) days after fulfillment of all requirements of the Contract Documents and acceptance by the Board of Regents, State of Iowa, provided no claims have been filed against payments due the CONSTRUCTOR.

Article 6.  The Contract Documents – This instrument, together with the documents enumerated below, form the Contract, and they are as fully a part of the Contract as if hereto attached:

1. Advertisement for Bids

2. Instructions to Bidders

3. Addendum(a) number(s) ________________

4. Form of Bid

5. Targeted Small Business Form

6. Notice of Award

7. Contract Performance and Payment Bond

8. General Requirements
9. Technical Specifications

10. Drawing(s) numbered -- _________________

IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed as of the day and year first above written.







_____________________________________________







Constructor
Countersigned:



_____________________________________________







Company Name

______________________________
Signed By: ____________________________________

______________________________
_____________________________________________

(Title)





(Type Name)







_____________________________________________







(Title)

Seal (if any)




BOARD OF REGENTS, STATE OF IOWA






By:  __________________________________________







       Facilities Management






       University of Northern Iowa

CONTRACT PERFORMANCE AND PAYMENT BOND FORM

KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, _________________________ of ___________________________________________________ (hereinafter called the “Principal”), a corporation, partnership, individual duly authorized by Law to do business as a construction contractor in the state of Iowa, and ____________________________________________________ of ______________________________________________________________________(hereinafter called the “Surety”), a corporation duly authorized to do a surety business under the laws of the state of Iowa, are held and firmly bound unto the Board of Regents, State of Iowa (hereinafter called the “Obligee”), in the penal sum of ________________________________________and No/100 Dollars ($_____________), lawful money of the United States, for the payment of which well and truly to be made unto the said Obligee, we bind ourselves, our heirs, executors, administrators, successors, and assigns jointly and severally, firmly by these presents as follows:

The conditions of this obligation are such that whereas on the ______ day of __________, 20___ the said Principal entered into a written Agreement with Obligee for ____________________________ located at Cedar Falls, Iowa as set forth in detail in the Advertisement for Bids, Instructions to Bidders, Accepted Bid, General, Special and/or Supplementary Conditions, Technical Specifications, Drawings, and other related Contract Documents referred to in said Agreement, all of which are hereby made a part hereof as if written herein at length.

NOW, THEREFORE, if the said Principal shall well and truly perform and complete said project in strict accordance with said Agreement including completion of construction within the time limits specified, together with full compliance with other requirements set forth by Advertisement for Bids, Instructions to Bidders, Accepted Bid, General Conditions and all Exhibits, Technical Specifications, Drawings, Guarantees, and other related Contract Documents shall comply with all the requirements of the laws of the state of Iowa, shall pay as they become due all just claims for work and labor performed and materials furnished in connection with said Agreement, and shall defend, indemnify, and save harmless Obligee against any and all liens, encumbrances, damages, claims, demands, expenses, costs, and charges of every kind including patent infringements claims except as otherwise provided in said specifications and other Contract Documents, arising out of or in relation to the performance of said work and the provisions of said Agreement, then these presents shall be void; otherwise they shall remain in full force and effect in any manner necessary to guarantee completion of the Contract in full compliance with the Contract Documents and within the construction period stated therein.

The Principal and the Surety on this bond hereby guarantee the full performance of said Agreement by the Principal and hereby covenant and agree to save the Obligee harmless from any and all defaults or failures of the Principal to so perform, and to pay, to the extent of the amount of this bond, any and all damages occasioned to the Obligee by the failure of the Principal to fully perform as required under his Contact.

This obligation is made for the use of said Obligee and also for the use and benefit of all persons who may perform any work or labor or furnish any material in the execution of said Agreement and may be sued on thereby in the name of said Obligee.  The Principal and Surety on this bond hereby agree to pay to all persons, firms, or corporations having contracts directly with the Principal or with subcontractors of all just claims due them for labor performed or material furnished in the performance of the contract on account of which this bond is given, when the same are not satisfied out of the 

portion of the contract price which the Obligee is required to retain until completion of the public 

improvement, but the Principal and Surety shall not be liable to said persons, firms, or corporations unless the claims of said claimants against said portion of the contract price shall have been established as provided by law.

Every Surety on this bond shall be deemed and held, any contract to the contrary notwithstanding, to consent without notice:

a. To any extension of time to the Contractor in which to perform the contract.

b. To any change in the plans, specifications, or contract, when such change does not involve an increase of more than twenty percent (20%) of the total contract price, and shall then be released only as to such excess increase.

c. That no provision of this bond or of any other contract shall be valid which limits to less than one year from the time of acceptance of the work the right to sue on this bond for defects in workmanship or material or construction in non-compliance with the Contract Documents not discovered or known to the Obligee at the time such work was accepted.  

IN TESTIMONY WHEREOF, The parties hereunto have caused the execution hereof as of the _____ day of ________________ 20___.

(SEAL)





PRINCIPAL:  ____________________________

Attest:





Signed By:     ____________________________

___________________________________
Typed Name: ____________________________








Title:               ____________________________








_______________________________________

(SEAL)





SURETY:    _____________________________

Attest:





Signed By:  _____________________________

___________________________________
Print Name: _____________________________








Title:  __________________________________








Mailing Address:  _________________________








_______________________________________








Telephone Number:  ______________________

___________________________________
_______________________________________

APPROVED FOR THE 



BOARD OF REGENTS, STATE OF IOWA

 

___________________________________

Facilities Management
 






University of Northern Iowa
SUBCONTRACTORS

 
                                                                          THIS FORM SHALL BE SUBMITTED BY

 
                                                                          CONSTRUCTOR WITHIN 48 HOURS AFTER

 
                                                                          RECEIPT OF NOTICE OF AWARD

PROJECT:                                                                                               ______________________

ARCHITECT / ENGINEER:                                                                    ___  DATE:                     ___

TO: 
                                                                               FROM:





 
University of Northern Iowa 
                                                                                 _______


Facilities Management










 
1801 W. 31st. Street                                                                                                           


 
Cedar Falls,  IA  50614-0530 








 

______________________________________________________________________________

The below-listed subcontractors will be employed on the above project. 

WORK                   FIRM                     ADDRESS                              PHONE    REPRESENTATIVE

                                                                                                             ________________________________________

                                                                                                                      Signature

                                                                                                                                 ________________________________________

                                                                                                                   Print Name

                                                                                   ________________             _________________

                                                                                                                       Title

GENERAL REQUIREMENTS OF THE CONTRACT
ARTICLE 1
GENERAL PROVISIONS

1.1
OWNER’S TERMS AND CONDITIONS

1.1.1
Copies of Plans and Specifications should be returned to Facilities Management, 1801 W. 31st Street, Cedar Falls, IA 50614-0189 within 15 days after the project’s bid date.

1.2
CONSTRUCTOR’S LIABILITY INSURANCE

1.2.1
Each Prime CONSTRUCTOR shall take out insurance policies issued by an insurance company or companies legally authorized to conduct business in the State of Iowa with an A. M. Best rating of A-, VII or better and maintain the policy throughout the construction period as per the following minimum requirements: 

.1
Workers Compensation and Employer’s Liability:  Coverage A – State of Iowa Statutory Benefits.  Coverage B - $500,000 each accident; $500,000 disease each employee, and $500,000 disease policy limit.   

.2
Commercial General Liability insurance covering all operations under the Contract; limits of not less than $1,000,000 for each occurrence and $2,000,000 in the aggregate.

.3
Automobile liability insurance on vehicles used in connection with the Contract, whether owned, non-owned, hired or borrowed in limits  of not less than $1,000,000 for each accident.

.4
Umbrella liability insurance with limits of not less than $3,000,000 which shall apply to all underlying and primary liability coverages required by this contract.

.5
CONSTRUCTOR’S liability insurance shall be primary above and over all other liability insurance of the OWNER.  The CONSTRUCTOR and the CONSTRUCTOR’S insurers shall waive all rights of subrogation and recovery against the OWNER for any loss paid on behalf of the CONSTRUCTOR.

.6
All policies in force in conjunction with this project shall have a 30-day cancellation clause.

.7
The CONSTRUCTOR shall name the State of Iowa; Board of Regents, State of Iowa and University of Northern Iowa as additional insureds on all liability policies. 

.8
The CONSTRUCTOR shall require each subcontractor to procure and to maintain insurance equal to that of the CONSTRUCTOR as set forth in this Agreement, and supply Certificates to the CONSTRUCTOR as proof.
.9
Builder’s Risk insurance shall be paid for by the OWNER with a $25k deductible.  The CONSTRUCTOR shall pay the deductible if there is a claim.
1.2.2
CONSTRUCTOR shall file a Certificate of Insurance with Facilities Management prior to the start of any construction. OWNER’S address for filing Certificate of Insurance is:

Board of Regents, State of Iowa

c/o Facilities Management
1801 W. 31st Street
The University of Northern Iowa

Cedar Falls, Iowa  50614-0530
1.3
WARRANTY AND GUARANTEE

1.3.1
The CONSTRUCTOR warrants and represents to the OWNER that all materials and equipment furnished under the Contract will be new unless otherwise specified and that all work will be of good quality, free from faults and defects and in conformance with the Contract Documents.  All the Work not conforming to these standards including substitutions not authorized as provided elsewhere in the Contract Documents may be considered defective.  If required by the OWNER, the CONSTRUCTOR shall furnish satisfactory evidence as to the kind and quality of materials and equipment.

1.3.2
The Warranty provided herein shall be in addition to and not in limitation of any other warranty or remedy provided by law or by the Contract Documents.

1.3.3
The CONSTRUCTOR shall guarantee all the Work performed and material and equipment furnished under the Contract for the period specified in the Contract Performance and Payment Bond unless a longer period is required elsewhere in the Contract Documents for certain portions of the Work, in which cases the longer period shall govern.

1.3.4
The Guarantee provided herein shall be in addition to and not in limitation of any other guarantee or remedy provided by law or by the Contract Documents.

1.4
CONSTRUCTOR’S RESPONSIBILITIES

1.4.1
CONSTRUCTOR is responsible for verification of all dimensions and field conditions and notifying the OWNER of discrepancies and how deviations are to be handled before commencing the work.

1.4.2
CONSTRUCTOR is responsible for submitting subcontractor Federal Identification Number to the OWNER so Iowa Construction Sales Tax Exemption Certificates can be issued.
1.5
CONSTRUCTOR’S CONSTRUCTION SCHEDULES

1.5.1
The CONSTRUCTOR promptly after receipt of Contract shall prepare and submit to the OWNER a construction schedule for the Work.

1.5.2
The CONSTRUCTOR shall prepare and keep current, for the OWNER’S approval, a schedule of submittals which is coordinated with the CONSTRUCTOR’S construction schedule and allows the OWNER reasonable time to review submittals.

1.6
PROGRESS AND COMPLETION

1.6.1
Time limits stated in the Contract Documents are of the essence of the Contract.  By accepting the Contract the CONSTRUCTOR confirms that the Contract Time is a reasonable period for performing the Work.  This project must be complete on or before ____(8)_________.
1.6.2
The CONSTRUCTOR shall not prematurely commence operations on the site or elsewhere prior to the effective date of insurance required by Paragraph 1.2 to be furnished by the CONSTRUCTOR.  The date of commencement of the Work shall not be changed by the effective date of such insurance.

1.6.3
The CONSTRUCTOR shall notify the OWNER of the date and time of commencement of operations on the site and proceed expeditiously with adequate forces and achieve Final Completion within the Contract Time.

1.7
SITE SAFETY

1.7.1
SAFETY PRECAUTIONS AND PROGRAMS

.1
The CONSTRUCTOR shall be responsible for initiating, maintaining and supervising safety precautions and programs in connection with the performance of the Contract.  The CONSTRUCTOR shall have a copy of their Safety Program at the job site.

.2
If the CONSTRUCTOR encounters material reasonably believed to be asbestos (hazardous) or polychlorinated biphenyl (hazardous) which has not been rendered harmless and is not identified in the Contract Documents to be within the scope of the Work, the CONSTRUCTOR shall immediately stop Work in the area affected and report the condition to the OWNER in writing.  The Work in the affected area shall not be resumed if the material is hazardous and has not been rendered harmless.  The Work in the affected area shall be resumed in the absence of hazardous material, or when it has been rendered harmless.

1.7.2
IOWA HAZARDOUS CHEMICAL RISKS RIGHT TO KNOW LAW

.1
OWNER’S Responsibility:  A list of known hazardous chemicals within the Project site to which their employees may be exposed and suggestions for appropriate protective measures is available at the OWNER’S safety office, or by contacting ________(9)______________.
.2
CONSTRUCTOR’S Responsibility:

.1
All Work on the Project shall be in accordance with the Iowa Hazardous Chemical Risks Right to Know Law (Iowa Administrative Code 875, Chapter 110).

.2
CONSTRUCTOR shall provide to the OWNER a list of known hazardous chemicals that they anticipate will be used on site as well as other pertinent information relating to employee protection.  CONSTRUCTOR’S Safety Data Sheets (SDS) shall be submitted to OWNER with each submittal.

1.7.3 HOT WORK PROGRAM
Hot Work Procedures:  Hot work processes should be avoided to the greatest extent possible.   Hot work includes any work where an ignition source is an element of the work process and includes but is not limited to welding, flame cutting, grinding, pipe sweating, soldering, etc.  Where hot work is required by these specifications or cannot otherwise be avoided, these activities must be carefully controlled and supervised.

A CONSTRUCTOR must follow the University of Northern Iowa’s Office of Risk Management and Environmental Health and Safety’s Hot Works Program which is defined at https://risk.uni.edu/hot-works-program or the CONSTRUCTOR’S Hot Work Permit System must be approved by the Office of Risk Management and Environmental Health and Safety.
1.7.4
SAFETY OF PERSONS AND PROPERTY

.1
The CONSTRUCTOR shall be responsible for initiating, maintaining and supervising safety precautions and programs in connection with the performance of the Contract.  The CONSTRUCTOR shall have a copy of their Safety Program at the job site.  The CONSTRUCTOR shall take reasonable precautions for safety of, and shall provide reasonable protection to prevent damage, injury or loss to:

.1
employees on the Work site and other persons who may be affected by the Work;

.2
the Work and materials and equipment to be incorporated therein, whether in storage on or off the site, under care, custody or control of the CONSTRUCTOR or the CONSTRUCTOR’S Subcontractors or Sub‑subcontractors; and

.3
other property at the site or adjacent thereto, such as trees, shrubs, lawns, walks, pavements, roadways, structures and utilities not designated for removal, relocation or replacement in the course of construction.

.2
The CONSTRUCTOR shall erect and maintain, as required by existing conditions and performance of the Contract, reasonable safeguards for safety and protection of OWNERS and users of adjacent sites and utilities.

.3
The CONSTRUCTOR shall promptly remedy damage and loss (other than damage or loss insured under property insurance required by the Contract Documents) to property caused in whole or in part by the CONSTRUCTOR.
.4
The CONSTRUCTOR shall not load or permit any part of the construction or site to be loaded so as to endanger its safety.

.5
The CONSTRUCTOR shall comply with provisions of Chapter 88 of the Code of Iowa pertaining to Occupational Safety and Health Administration (OSHA).
1.7.5
LOCKOUT/TAG-OUT

.1
In situations where the OWNER’S equipment must have Lockout/Tag-out to ensure the safety of the CONSTRUCTOR’S personnel, the Lockout/Tag-out shall be performed in accordance with established Iowa Occupational Health and Safety (IOHS) regulations and University of Northern Iowa procedures.

.2
The Lockout/Tag-out of any equipment shall be coordinated with the CPM and effected maintenance personnel.

1.7.6
CONFINED SPACE ACCESS
.1
Access to University owned manholes, vaults or other confined spaces is restricted to authorized personnel. Access authorization must be obtained and scheduled with the appropriate service unit through the CPM.
1.7.7
NPDES


.1
The OWNER has a general NPDES permit.  The CONSTRUCTOR is responsible for complying with all aspects of the permit, including but not limited to; no dirt on streets, provide tire cleaners at each entrance, provide silt fence as required, no concrete truck washout except in plastic lined trench.  No areas shall be disturbed for more than 14 days.  The complete permit is available for review at the UNI Physical Plant office.  All permit violations are subject to fines as noted.  First violation $500, second violation $1,000, subsequent violations $2,000/each or per day.

1.7.8
ASBESTOS


A survey was conducted to identify asbestos containing materials in the project area.  A copy of this survey is available to the CONSTRUCTOR and should be followed during the project.  If suspect material is encountered, stop work and contact the OWNER immediately.
1.8
OWNER’S RIGHT TO CARRY OUT THE WORK

1.8.1
If the CONSTRUCTOR defaults or neglects to carry out the Work in accordance with the Contract Documents and fails within a seven‑day period after receipt of written notice from the OWNER to commence and continue to correct such deficiencies.  In such case appropriate documented cost for the Work shall be issued deducting from payments.  If payments due the CONSTRUCTOR are not sufficient to cover such amounts, the CONSTRUCTOR shall pay the difference to the OWNER
1.9.
SALVAGE


All items as identified on the drawings for salvage shall be removed by the CONSTRUCTOR and stored on site for the OWNER.  Items not identified for salvage shall be disposed of by the CONSTRUCTOR.


ARTICLE 2

SUMMARY OF WORK

2.1
Summary of Work
2.1.1
The work of this project consists of (10).

2.1.2
All work shall be completed on or before (11).
2.1.3
The CONSTRUCTOR shall become familiar with the site and any conditions that may affect the work.  Contact (12) at 319-273-2611 to schedule a site tour.  A prebid meeting is scheduled for __________(13)______________.
2.2
CONSTRUCTOR Use of Site and Premises

2.2.1
Limit use of site and premises to allow OWNER occupancy of adjacent spaces and as instructed on the Drawings.

2.2.2
CONSTRUCTOR shall limit construction operations to the area designated by the OWNER or as indicated on the drawings.

2.2.3
CONSTRUCTOR shall notify the OWNER’S Representative of any required interruptions or shutdowns of utility or other services a minimum of seven (7) days in advance indicating the scheduling and duration of interruption.  Shutdown dates are not guaranteed, they must be coordinated with the affected UNI personnel.

ARTICLE 3


PRICE AND PAYMENT PROCEDURES

3.1 Allowances

3.1.1
(14)        [If none, insert Not Used.]
3.2 Unit Prices

3.2.1 (15)        [If none, insert Not Used.]
3.3 Alternates

3.3.1
(16)        [If none, insert Not Used.]
3.4
Contract Modification Procedures

3.4.1
Changes in the Work will be accomplished by execution of a Proposal Request (PR) Form or Interim Directed Change (IDC) that is signed by the OWNER and CONSTRUCTOR, stating their agreement upon all of the following:

.1
a change in the Work;

.2
the amount of the adjustment in the Contract Sum, if any; and

.3
the extent of the adjustment in the Contract Time, if any.

.4
percentage mark-up for overhead and profit subject to the following limits:

.1
Fifteen (15) percent maximum for Work directly performed by employees of the CONSTRUCTOR or Subcontractor.

.2
Five (5) percent maximum for Work performed or passed through by a Subcontractor and passed through to the OWNER by the CONSTRUCTOR.

.3
The maximum allowable mark‑up shall be twenty‑five (25) percent passed through to the OWNER by the CONSTRUCTOR under any circumstances.

3.5
Payment Procedures 
3.5.1
Before the first Application for Payment, the CONSTRUCTOR shall submit a schedule of values allocated to various portions of the Work, prepared in such form and supported by such data to substantiate its accuracy.  This schedule, when approved, shall be used as a basis for the CONSTRUCTOR’S Applications for Payment.

3.5.2
Invoices will be reviewed prior to payment.
3.6     Taxes
3.6.1
Iowa Construction Sales Tax Exemption Certificates and authorization letters will be provided by the OWNER to the CONSTRUCTOR and Subcontractors for use on this project in accordance with the regulations of the Iowa Department of Revenue and Finance.
3.6.2
Non‑resident CONSTRUCTORS shall obtain and furnish to the OWNER a release from tax liability from the Iowa Department of Revenue and Finance before final payment may be made.

3.6.3 The tax-exempt form will be mailed to the CONSTRUCTOR upon receipt of the CONSTRUCTOR’S or Subcontractor’s Federal Identification Number.

ARTICLE 4

ADMINISTRATIVE REQUIREMENTS

4.1
Schedule of Values
4.1.1
Before the first Application for Payment, the CONSTRUCTOR shall submit a schedule of values allocated to various portions of the Work, prepared in such form and supported by such data to substantiate its accuracy.  This schedule, when approved, shall be used as a basis for the CONSTRUCTOR’S Applications for Payment.

4.1.2
Contract to submit the labor rates with the schedule of values as part of the document or as a separate attached document.

4.2
Submittal Procedures

4.2.1
Submit on Submittal Exchange.
4.3
Internet Based Project Communications

            4.3.1
An internet project management system (Submittal Exchange) will be utilized on this project to share information among team members and conduct and track project communications.  The CONSTRUCTOR is required to participate with the project team and use the system for viewing correspondence and information posted by other project team members, posting correspondence and information for viewing by other project team members, and logging and/or responding to such as RFI’s and Shop Drawings.  There are no fees required for access to the system.  University of Northern Iowa will provide team members with password protected access privileges to the project web site.


Minimum System and Software Requirements:

· Operating Systems:  Microsoft Windows

· Minimum 32 MB RAM

· Processor:  PC Compatible, 233 MHz Pentium II or better

· Minimum 60 MB free hard disk space for application

· Minimum 120 MB of temporary free hard disk space used during installation

· Video Card and display capable of True Color (24-bit)

· Internet connection (high speed connection recommended)

· Software to create and read Adobe Acrobat files

· Scanner

All submittals, RFIs, ASIs, PRs, IDCs, COs, Application for Payment and other project related correspondence and documentation shall be conducted in the Project Management System.
The electronic file should contain all relevant project information.


ARTICLE 5

TEMPORARY FACILITIES AND CONTROLS

5.1
Temporary Utilities

5.1.1
Temporary Electricity:  Connect to existing power service.  Power consumption shall not disrupt OWNER’S need for continuous service.  OWNER will pay cost of energy used.  CONSTRUCTOR shall verify that existing electrical service shall be adequate for all construction tools and equipment without overloading existing service.  Provide all equipment and installation required for temporary power.

5.1.2
Temporary Heat:  Utilize OWNER’S existing heat plant, extend and supplement with temporary heat devices as required to maintain specified conditions for construction operations.  Prevent construction dirt and dust from leaving the construction area.
.1    OWNER will pay cost of energy used when connected to University utilities.  Exercise measures to conserve energy.

5.1.3
Temporary Ventilation:  Ventilate enclosed areas to assist cure of materials, to dissipate humidity, and to prevent accumulation of dust, fumes, vapors, or gases.

5.1.4
Temporary Lighting:  Permanent building lighting may be utilized during construction.

5.1.5
Temporary Water Service:  OWNER will pay cost of water used.  Exercise measures to conserve water.

5.1.6
(17)Temporary Sanitary Facilities:  Existing designated facilities may be used during construction operations.  Maintain daily in clean and sanitary condition.  Coordinate with OWNER’S Representative.


 * * * OR * * *
5.1.6
Temporary Sanitary Facilities: CONSTRUCTOR shall provide and maintain.
5.1.7
“Mixed Use” of existing elevators that are used by OWNER and CONSTRUCTOR.

.1
The OWNER has primary access to the elevator and during periods of high use by the occupants, the construction activities must be adjusted to accommodate these needs.


.2
The rated capacity of the elevator shall not be exceeded.


.3
The OWNER will require repair of any damage to the elevator’s control panel, position indicators, lighting, hall push buttons, door equipment, etc. cause by construction operations.  If the damage impairs operation or poses a hazard, the repair will be immediate.  All repair costs will be the CONSTRUCTOR’S responsibility if the damage is caused by the construction activity.


.4
The use of the elevator for removal of construction debris or delivering construction material is not allowed without OWNER’S Representative’s approval.
5.2
Keys
5.2.1
A “Key Issue” form will be completed by Facilities Management to authorize the issuance of designated keys to the CONSTRUCTOR.
5.2.2
The CONSTRUCTOR will obtain keys at Facilities Management at 1801 West 31st Street and sign a receipt stating that he has received the keys and is responsible for the keys.

5.2.3
The CONSTRUCTOR shall return the keys upon completion of the punch list, but not later than seven (7) days after the date of the punch list to Facilities Management.

5.2.4
Facilities Management will issue a key receipt for the return of the keys.

5.2.5
The CONSTRUCTOR shall be responsible for the keys and re-keying or changing of locks should the keys be lost by the CONSTRUCTOR.

5.2.6
Re-keying or changing of locks, when commenced, will not be stopped should the CONSTRUCTOR find the keys after notifying the University that the keys are lost.
5.3
Vehicular Access and Parking

5.3.1
It is the intent of the following University Parking Policy to keep the construction area as inconspicuous as possible and the campus attractive and pleasant for the public and students.  The CONSTRUCTOR’S understanding of the policy and cooperation in carrying it out is vital to the successful promotion and preservation of the University.
5.3.2
University construction parking permits shall be displayed on company vehicles and trucks and private employees’ vehicles when parked on campus.  Permits will be issued by UNI Public Safety upon request for a fee depending on length of permit time.
5.3.3
The CONSTRUCTOR shall verify with the OWNER’S Representative, the limits of the construction areas for parking purposes during the project.  Company vehicles and trucks may be parked in parking lots, on streets so marked for parking, other restricted areas as directed by the OWNER, and the construction areas when displaying construction parking permits.  Company trucks may be parked in the construction areas for only those periods necessary to deliver or remove materials, equipment, refuse and employees.  Special construction vehicles (i.e., crane, compressor, etc.) may be parked in the construction area for those periods necessary to carry out a construction function.  Trucks shall be removed from campus daily.  Special construction vehicles shall be removed from campus as soon as the related construction function is complete.

5.3.4
Private employee vehicles may be parked in parking lots, on streets so marked for parking or other restricted areas as directed by the OWNER when displaying construction-parking permits.  No employee parking will be allowed at the construction area.
5.4
Temporary Barriers and Enclosures


5.4.1
CONSTRUCTOR limits are as indicated on the drawings.  All project related activity must be confined to that area.

5.4.2
Barriers:  Provide barriers to prevent unauthorized entry to construction areas and to protect existing facilities and adjacent properties from construction operations and demolition.  Provide plastic snow fence with 2x4 wood top rail as needed.
5.4.3
Provide temporary exterior closures to protect the contents of the building from the elements.  Provide temporary interior closures to prevent the spread of dust and dirt from the construction area to the rest of the building.
5.4.4
Tree and plant protection:  Protect all trees within construction areas by fencing at the drip line and allow no storage within the fenced area.
5.4.5
The construction area shall be cleaned daily.
5.5
Project Identification

5.5.1
No Project signs allowed on project except for OWNER supplied and installed. 

5.6
Meetings


A preconstruction meeting and progress meetings every 2 weeks will be held.


ARTICLE 6

PRODUCT REQUIREMENTS

6.1
OWNER-Furnished Products

6.1.1
(18)                [If none, insert Not Used.]
6.2
Product Delivery Requirements

6.2.1
Schedule delivery of materials with the OWNER.

6.3
Product Storage, Handling Requirements and Protection.
6.3.1
Store at job site in area and protect from damage until incorporated in the work.  After installation, protect material from damage.

6.4
Substitutions will be considered only prior to bid if requested in accordance with the Instructions to Bidders.


ARTICLE 7

EXECUTION AND CLOSEOUT REQUIREMENTS

7.1
CLOSEOUT PROCEDURES

A.
CONSTRUCTOR shall submit written certification to the DESIGN PROFESSINAL and CPM that Contract Documents have been reviewed, work has been inspected, and that work is complete in accordance with Contract Documents and ready for DESIGN PROFESSIONAL review.  Submit a list of known incomplete items.

B.
Provide marked up contract documents as outlined in Item 7.4 to reflect as-built conditions along with the request for inspection.

C.
Provide O & M manuals with warranties as outlined in Item 7.5 to DESIGN PROFESSIONAL for review.

D.
Provide one copy of all warranties bound and indexed in a three ring binder.

E.
Return all construction keys.  Furnish all TSB reporting data.

F.
Conduct a post construction survey with CPM to evaluate conditions.  Any damage found as a result of the construction operations shall be repaired at no cost to OWNER.

7.2
FINAL CLEANING

A. Execute final cleaning prior to final project assessment and occupancy.  Cleaning shall be performed to the standard normally expected in professional office cleaning.

B. Clean interior and exterior glass, surfaces exposed to view; remove temporary labels, stains and foreign substances, polish transparent and glossy surfaces, vacuum carpeted and soft surfaces.  Wipe clean all hard surfaces.

C. Scrub clean all hard surface floors.  Apply four coats of S.C. Johnson Carefree – wax/sealer to all newly installed concrete and vinyl floors.

D. Clean equipment and fixtures to a sanitary condition with cleaning materials appropriate to the surface and material being cleaned.

E. Replace filters of operating equipment.

F.
Clean all ducts & equipment used during construction.

G.
Clean debris from roofs, gutters downspouts, and drainage systems.

H.
Clean site; sweep paved areas, rake clean landscaped surfaces.

I.
Remove waste and surplus materials, rubbish, and construction facilities from the site.

J.
Remove all tire marks from curbs and sidewalks.

K.
Once the OWNER has occupied all or a part of the project area, all additional required cleaning will be provided by the OWNER.

7.3
ADJUSTING

A. Adjust operating Products and equipment to ensure smooth and unhindered operation.

7.4
PROJECT RECORD DOCUMENTS

A. Maintain one set of the following record documents; record actual revisions to the work:

1. Drawings

2. Specifications – indicate actual material used.

B. Submit documents to CPM with request for substantial completion observation or before.

7.5
OPERATION AND MAINTENANCE DATA

A. Submit data bound in a 8-1/2 x 11 inch text pages, three D side ring binders of appropriate size with durable plastic covers.

B. Prepare binder cover with printed title “OPERATION AND MAINTENANCE INSTRUCTIONS”, title of project and subject matter of binder when multiple binders are required.

C. Internally subdivide the binder contents with permanent page dividers, logically organized as described below; with tab titling clearly printed under reinforced laminated plastic tabs.

D. Contents:  Prepare a Table of Contents for each volume, with each Product or system description identified, typed on 24 pound white paper, in three parts as follows:

1. Part 1:  Directory, listing names, addresses, and telephone number of DESIGN PROFESSIONAL, CONSTRUCTOR, Subcontractors, and major equipment suppliers.  Identify the proper contact person for warranty work on each piece of equipment.

2. Part 2:  Operation and maintenance instructions, arranged by system and subdivided by specification section.  For each category, identify names, addresses, and telephone numbers of Subcontractors and suppliers.  Identify the following:

a. Significant design criteria

b. List of equipment

c. Parts list for each component

d. Operating instructions

e. Maintenance instructions for equipment and systems

f. Maintenance instructions for special finishes, including recommended cleaning methods and materials, and special precautions identifying detrimental agents.

3. Part 3:  Project documents and certificates, including the following:

a.
Shop drawings and product data

b. Air and water balance reports

c. Certificates

d. Originals of warranties and bond

E. Submit one (1) electronic copy by sections to Submittal Exchange thirty (30) days prior to substantial completion.  The copy will be reviewed and returned by substantial completion observation, with DESIGN PROFESSIONAL and OWNER comments.  Revise content of all document sets as required prior to final acceptance.

F. Submit one (1) hard copies and one (1) electronic copy of final volumes, incorporating all comment received, within ten (10) days after substantial completion observation.

7.6
SUBSTANTIAL COMPLETION

A.
When all project documentation is submitted including record documents, O & M manuals and commissioning manuals and the work is substantially completed and ready for OWNER occupancy the CONSTRUCTOR may request a final observation.  With the request, the CONSTRUCTOR shall prepare and submit a comprehensive list of incomplete items to be completed or corrected including the date each item will be completed or corrected.  The CONSTRUCTOR shall continue his work while the OWNER and DESIGN PROFESSIONAL schedule and conduct a final observation to determine if the work is substantially complete.  If the CONSTRUCTOR’S list is not accurate the OWNER may elect to stop inspection until an accurate list is provided.

B.
If the CONSTRUCTOR’S list or the observation contain a significant amount of items that in the opinion of the OWNER and DESIGN PROFESSIONAL can not be completed in the standard 30 day time frame the project will not be considered to be substantially complete.  The observation may be completed for record purposes but a certificate will not be issued and the warranties will not go into effect.

7.7
OWNER OCCUPANCY

A.
The date identified in the contract is critical to the OWNERS use of the facility.  If an observation is made and the project is not determined to be substantially complete the OWNER may still use or occupy all or a portion of the facility as needed to maintain its operations.  The list of incomplete items will be issued to record conditions prior to OWNER occupancy.  An agreement will be made between the OWNER and CONSTRUCTOR outlining the responsibilities assigned to each of them for payments, retainage, security, maintenance, heat utilities, damage to the work and insurance.  The CONSTRUCTOR will be required to schedule the completion of their work around the OWNER’S use and schedule.
B.
The CONSTRUCTOR shall continue to complete the work and items contained on the observation report.  When the CONSTRUCTOR feels that he has completed the list of incomplete items or the work has progressed to the point where he believes it to be substantially complete he should review and sign off all items that he believes are complete and request a final observation.  The CONSTRUCTOR should continue to complete the work while the OWNER and DESIGN PROFESSIONAL schedule and conduct an observation.

C.
When the OWNER and DESIGN PROFESSIONAL have completed their observation and found the project to be substantially complete a Certificate of Substantial Completion will be issued with the list of incomplete items attached.

7.8
SPARE PARTS AND MAINTENANCE PRODUCTS

A. Provide spare parts, maintenance, and extra Products in quantities specified in individual specification sections.

B. Deliver to project site: Prepare a receipt form for signature of CPM.

7.9
WARRANTIES AND BONDS

A. Provide one (1) hard copy and one (1) electronic.

B. Execute and assemble transferable warranty documents from subcontractors, suppliers, and manufacturers.

7.10
FINAL ACCEPTANCE

A.
On successful completion of all list of incomplete items the CONSTRUCTOR shall submit a Final Application for Payment.

